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Required: Computer, camera, microphone, speakers, and an internet connection.
Recommended: A wired network connection and an external audio device like a headset.

First-time users: VidyoConnect from your organization’s portal URL.

GET READY

1. Enter your portal URL (domain.vidyocloud.com). Click Continue and enter your username and password.
2. If prompted, read and accept Vidyo's User Terms & Conditions and Privacy Policy.
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3. Access settings and account information from the top right of the screen:

Al  General Audio/Video Account
e Select language e Select microphone, camera, and speaker e View account information
e Enable/disable auto-answer, auto- e Enable/disable remote camera control e Sign out of VidyoConnect
launch, and notifications
5 Integrations _ About , Help
e Enable/disable integrations - View VidyoConnect version " Generate logs to assist with
Meetings M Rooms [= wooms NN +
a. Click the + to schedule a ‘ a. Click the + to create rooms.
VidyO meeting Vidyo-Enabled Meeting b » (Delete tO add more)**
. o . Meeting Host H . Customer Success
b. Join Vidyo meetings (Calendar b. Click your rooms to: L -
integration required)* Vidyo-Enabled Meeting e Schedule & join =

People

a. Build a contact list

b. Click a contact’s name to:
e Place Direct Calls
e Schedule meetings
e Access contact information

GO!

Join via Integrated Calendar:*
. Select the desired meeting

. Adjust devices and click Join

Vidyo-Enabled Meeting
5:30 PM to 6:00 PM

Meeting Link:

e Adjust settings, and create ac-
cess codes and moderator PINs

Transition Training Room

contacts Dial out** (Connect with non-Vidyo e DIAL OUT
—_ conference systems):
@ - Y x a. Enter the IP/SIP address of
(8] Kimoeny surcrer Sy the conference system
[ b. Click the Call button

Enter an IP or SIP Address to call

Ross McNerney

<

Join via your Calendar: Join viaa Room:
1. Loginto VidyoConnect 1. Select the appropriate room
2. Click the room link . Adjust devices and click Join

Join Meeting Host by
and entering the PI

Can't dovideo? Dial in from any phone as an audio-only participant:

® From the US: Dial 1-800-410-3523 and enter 0910067108

*Available for Exchange or Google

s tap-to-connect: 1-800-410-3523,0910067108#

(Additional phone numbers are available below)

calendar clients | ** Not available for all VidyoConnect deployments


domain.vidyocloud.com
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MEET

2% Participant list (call controls)
Copy room link*
Settings
Disconnect

B Change layout
Click to mute (Right click/change)*
Click to mute (Right click/change)
Self-view (Hover over to enlarge)
Click to mute (Right click/change)
Invite participants*
Share content *

@ In-call chat

= 12 1 Vidyo Training Room

e,
Vidyor

An 4 Enghouse Company

& https://beta.vidyo.com/join/rizse6T & 6)

VIEW SHARED
CONTENT HERE
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Remote Camera Control: Participants with remote camera
control enabled will display an icon on their name and image. .

* Meeting organizer/host access only 1. Click the icon

# Right click is not supported on Firefox 2
% Plugin required on Chrome 3
4

MANAGE

Access Meeting Controls from the top left of the window.

If you have a Moderator PIN, enter it at @
the bottom of the window for full access.

*Room Owner: Create a moderator PIN from the rooms tab.

1. View participant list P

2. View participant device status. Magaie Winters

Mute participant mic & camera.*

Jill Taylor,
3. Access remote camera control for ‘ v
eligible participants @ ==

4. Pin participants to window.

Disconnect participant.*

» Pin

(st) Noah T a» pisconnect participant
>

5. Initiate call recording*
6. Send invite to the current call* .

7. Access meeting moderation*

The VIDYO logo is a registered trademark of Vidyo, Inc. in the U.S. Patent and Trademark Office and in other jurisdictions. VIDYO, the Vidyo cube icon, the Vidyo Partner Logos and names of Vidyo Inc.’s products and offerings are trademarks or registered
trademarks of Vidyo, Inc., in the United States and in other jurisdictions. Other trademarks reference herein are the property of their respective owners.

»
. Controls appear (move the panel based on preference) v
. Use the arrows move the camera

. Use the -/+ to zoom in and out =

>

+

Additional Meeting Moderation Controls open on a
movable window within VidyoConnect.*

Moderate cal — X

1. Soft mute all microphones
k}!; Mute all microphones .

2. Soft mute all cameras B4 Turn off all cameras .

“» Disconnect all parlicip'

B3 Open in browser .

3. Disconnect participants

4. Additional controls:

e |ock & unlock the meeting room

e Hard mute participant microphones & cameras

e Access call recordings

* Meeting organizer/host or designated moderator (with
moderator code) access only
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